Approved For Release 2001/07/23 :48

25X1A9%9a

25X1A9%9a

- 8

€2A600100020054-8

e § k3
5 ni’%;ﬁ,

ASSIONMENT AND PUNCTIONS OF M{ﬂn RALSAL DIVISION, TRE

STAFPs

o Ghief, appraiee) poers: [N o).

Sets policies and gives over-all direction to testing procedures.
Works out general administrative policles in conference with custonar
branches. Edits and reviews reportaj directs apprelsal developaent
Program; prepares memos; etc. May take cases as required.

8. Psychological Staff;

8. General: All members of the psychologlcal staff of the Appralsal
DivIsion are occupled primerily with the service function of &oprals-
ing spplicanta for employment. Duties in connection wit: this reaponsi-
bllity do not differ significantly among staff members. They are gs
follows; (a), interpreting test deta; (b), interviewlng /ob applicence;
(c), correlating test and interview dats in o report which 1is submitced
to the Chief, Appralsal Division, TRB, for editing and review. 411
staff members are required to present their cases in & staff mosting
where final recommendation is formulated,

b. Specific Work Assignments: In additlon to their regular dutles,
Appraisal meéenbers are sagaged in the following Appraisel Develop-
ment work:

25X1A9%a (1_ is currently attached tc s
Personne roourenment Section field recrulting team. Upon i.ds

return, he will continue work on the Jjob enalysls project.

1A9a
25X (2) is working on the Jjob
anslysis project.
25X1A9%a (3) is working on the Job analvasis
project and on a committee to develop situastional tests.
25X1A9%9a

(4) is working on the job
analysis pro ject,
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{8) i8 working on the Jjob &nalysis
pro jesot and on & committse concerned with developing siiuational

testa,
(8) is working on tie job
8 project and on & ©O tee Lo develop situational tests.
—m primarily responsivle for the ilrec-
tion of the ﬁh mlnli iro Eet. Upon completion of the job snalysis

analys
pre ject, will agsume dlirecileon of a follow-
up project deaigned to deterauine the effectiveness of appralssl
teohniques in predicting candidates® success on thelr Jobs. They are
now engaged in a preliminary exploration of methods.

Wt o

3. Administraiive Staff:

8. Adminlstrative Assistent: NSNS - C)F-5

Arranges scheduling of candidates in coordimmtion with PP3.
Obtains neceassary jobu deseriptiona from 3J3rsnches. Haln-
tains necessary records on appraisal classes. Actas as
liaison with Branches in any matiers relevant to procedurs.
Changes. Assumes reaponsibllity for preparing reports on
ocandidates and for offlce management, 1nqluding procureuents
of supplles,

be Paychometriat
Under the direction of the Chief, adminiasters and scores

psyoholeglcal tests and schilevement tests., iaintains records
of teat scores., Collects such dats as the Chiel may direct.

8. Clerk-3tenographer: {iosition Uafilled) - CAV-4

Under the direction of Lthe Aduinistrative Assistant prepares
reports and assists in offlce dutfies. Under direction of paychiom-
etrist ascores tests, kheeps records of test scores. uaintaina (lles.
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